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To complete the bio-sketch section please follow the instructions below. 
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Copy your profile Picture first. Select the Picture area as shown in the figure above.

[image: ]
Then right-click on the ‘Picture’ area and select ‘Format Object’.
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The ‘Format Object’ box opens on the right side of the screen. Select the ‘Fill’ section and click on the ‘Clipboard’ button to paste your profile Picture.
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