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My Journals

When you log in to DergiPark, the "My Journals" menu is opened. You can switch to your author panel by clicking on the "Author" role in
the journal you submitted an article to.

My Journals

Journal of DergiPark Test B S JOURNAL PANEL

Technical Editor Editor Author

If you delete your author role, you can ask added your account as an author from relating editor to see the process of your article.

If you cannot see the journal or your role as an author on your My Journals page, you may have logged in with a different e-mail
address other than the account you sent the article to.
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My Journals

My Journals

Journal of DergiPark Test ma JOURNAL PANEL

¢ Technical Editor Editor Author
b

Click on your author role in the My Journals menu as shown above. Thus, your author panel is opened.

Only the author who uploaded the article can follow the article process. When the article is published, the other authors can see in
their own profile.

If you have verified your account, you will receive an email from the process. For example: “Assigned editor”, “The File Uploaded”, “The
Message Sent” etc.

Authors who do not verify their account will not receive mail from the process.

If you have not verified your account, you can verify it by going to the "User page".
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Author Panel

]_ In Copy Editing

1 In Production

3 Rejected

1 Not submitted

2 Ready for an Issue

When you click on the author role, you will see the article status.

By clicking on it, you can reach the process page of the article with the "Show" option next to the

article.

Journal of DergiPark Test

Author Panel « Journal of DergiPark Test = Author Panel

1 New Submission

DergiPark
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]- Published ]_ New Submission
Show 20 ¢ entries Title v
ID 1o Title Type Subject Authors Submission Date Due Date
988541 hhh Research Article Computer Science, Information System Elif Gagla DELI August 30, 2021 September 9, 2021

Actions




New Submission

When the article is submitted to the journal, its status is “New submission”.

You only have the authority to withdraw your article while it is in the new submission status. If you do not want it to be review, you
can withdraw it. When you withdraw article, the process is closed.

The page that opens when you click the “Show” button is as follows. It is the process page of your article.

A

‘m @ status: New Submission

Editor
Test Article 7] submission Date: September 8, 2021 PR
Type: Editoryal

subject: Computer Science, Software Engineering E& Dus Date: September.18;2021
id: 819636

Overview B Flles @ Messages (3 Timellne [ Emalls

Authors @
& withdraw Article

Primarv Auithar
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When Secretary or Editor is assigned to the article

If you have verified your account, you will receive an email about assigned secretary or editor.

The status of the article indicates the role of the assigned user. For example: With secretary, With editor.

You can message assigned user through the process .
While the article is in these two status, if you do not want to review, you can withdraw your article. When you withdraw article process is closed.

The author can only edit while the article status "With Author™”.

When the editorship or the secretary sends the article to the author, you can upload files or edit metadata.

Secretary or editor who take over the article make pre review.

They can assign statistic editor or copy editor. They may ask resubmission from the author. They can withdraw, reject or delete the article.

While the article is in the editor or
secretary, you can message with the

assigned user from the Messages tab.

You can withdraw article. When the
article is withdrawn, the process is
closed. It cannot be re-processed.

If you want it to go through the
process, you must resubmit the article
to the journal.
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Test Article
Type: Aragtirma Makalesi
Subject: Computer Sclence, Information System

Id: 988541

Overview  Review

Editors

Status: With Editor

ﬁ Submission Date: August 30, 2021

(% DueDate: September 13,2021

Editor

B Files | @ Messages |3 Timeline

@ 4 Withdraw Article

] Emails




In Copy Editor -With Statistics Editor

The Secretary or Editor can assign a copy editor or a statistics editor. When these two role are assigned to the status of article “In copy editing” or

“With statistical editor”.

If the copy editor or the statistics editor writes a message to the author, you can reply. Author cannot directly message with these two roles.
While the article is in process in these two roles, you can see the uploaded files and upload your mutual files.

]_ In Copy Editing

Show 20 ¢ entries
D 1 Title Type
988541 Test Article Research Article

Showing 1to 1 of 1 entries

Subject

Computer Science, Information System

Authors

Elif Cagla DELI

Submission Date

August 30, 2021

Title v

Due Date

September 18, 2021

Editor Actions

Editor:

ey MO

1 With Statistical Editor
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Showing 1to 1 of 1 entries

Show 20 ¢ entries
ID = Title Type Subject Authors
988541 Test Research Computer Science, Information Elif Cagla
Article Article System DELI

Title

Submission

Dot Due Date
September 18,
August 30, 2021 2021

Secretary Editor
Editor:

Not assigned Fannc
BASAR

Actions




In Copy Editing - With Statistics Editor

& « Journal of DerglPark Test « Author Panel » 988541

iR
APDFg

i status:In Copy Editing

5 Editor

Test Article E Submission Date: August 30, 2021 Fatma BASAR
Type: Arastirma Makalesi

Subject: Computer Sclence, Information System % Due Date: September.18;2021
Id: 988541

Overview

Review B Files | @ Messages (3 Timeline 53 Emails
Edit:
ors @ 4 Withdraw Article
Editor
You can see the assigned copy editors or statistic editor in the "Review" tab.

You can upload files to the article while in the copy editor or the statistics editor.
You can see uploaded files in “Files” tab.
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In Copy Editing - With Statistics Editor

yeni génderim 3 [fa] Status: With Statistical Editor
= Type: Arastirma Makalesi Editor
-w Subject: Materials Science, Textlles ]  Submisslon Date: Dacember 2, 2019 SUlsult
D %
M 601403 (8 Due Date: April 6, 2021
Overview Review B Files @ Messages (Y Timeline = Emails

Editors

®
©

& Withdraw Article

Statistics Editor

You can see assigned statistic editor.
The red color on the due date indicates that whoever is on the article, the process has expired.

When the editorship extends the due date, they can continue their process. While the article is in these two roles, if

you do not want it to be review, you can withdraw the article. When you withdraw article, the process is closed so
the article switches into a withdraw status. It cannot be re-processed.
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With "Author”

While the article is with author, you can edit the metadata and upload files.

There are editing icons next to the article name, type, subject. Also, you can edit the abstract, keywords and references in the “Overview” tab and
you can add similarty reports.

If you accept resubmission, file uploading buttons are opened.

If you reject resubmission, you must add reason for rejection.

When you fill and save reason for rejection, the article switches to editorship.

Once you've made and uploaded your editing, you should be done editing. Thus, the process of article switch to the editor.

& - Journal of DerglPark Test « Author Panel « 988541

A

‘m 7%l status:Under Resubmission (With Author)

Test Article [4 Fd‘ntor

BASA

E Submission Date: August 30, 2021
Type: Arastirma Makalesi [4

Subject: Computer Science, Information System [4 % Due Date: September 18, 2021
1d: 988541

Overview Review B Files (@ Messages (3 Timeline ) Emails

Editors @

4 Withdraw Article
Editor
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With "Author”

While the process is with author, you can switch to the "Files" tab and upload files.

There are “Article Files” and “Process Files” in the files tab.

You can see every file uploaded from article files. The version changes as the file is uploaded. You can view previous versions with the "Show older
versions" option.

In process files, you can only see files whose visibility has been opened to you.

You can upload with the "Reupload editted file" or "Add additional file" option in the "Article Files" table.

When you complete the process, the process of article switches to the editor.

If you have incorrectly completed the process, write a message to the editor and ask them to resend the article to you.

bélum editérlerine [4 7% status: Under Resubmission (With Author)
Type: Derleme & Editor
Subject: Engineering, Multidisciplinary & E Submission Date: February 62016
Id: 390647 {5 Due Date: October2, 2021
Overview Review Declslon B Files | @ Messages (3 Timeline 53 Emalls

(@) Do not forget to upload your file before

pleting your ission or your revision! To make a file ge; click Actit p button.

Revision  Version  File Name File Type Uploaded By Date Actions

Revisionl V1 onca-sartname-l.docx Full Text File Gulsultan CAVUSOGLU January 18, 2021 at 11:34:56 AM =
Y GAVUS Y 1 Reupload the editted file ¢ Download .

Revisionl Vi kale d i2.0dt S rting Fil Gulsuitt AVUSOGLU March 5, 2021 at 5:57:34 PM .
L makre.censmes URReling e Sisultan GAYUS e 4 1 Reupload the editted file & Download :

D el‘giPark & After uploading revised manuscript or additional files, do not forget to complete! 2 Coriieta
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If the author has expired due date

i « Journal of DergiPark Test * Author Panel * 251565

Sanat turizmi Glkeyi ne kadar gelistirir? [id]  status: Under Resubmission (With Author)

Type: Rapor Editor
Subject: Hospltality Lelsure Sport and Tourlsm, Art ﬁ Stbmission Dabe: Atsgust 1L 208 Editor C
Id: 251565

%) DueDate: July 23,2021

Overview  Review

B Files @ Messages (3 Timeline

©

Emails
Editors

:‘\»{1 Ask For Extending Due Date

The red color on the due date indicates that process has expired.

You can ask for extending due date.

If you do not want to review your article, you can withdraw article. When you withdraw article, the process is closed and cannot be taken back
the process.

DergiPark
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When reviewer assigned to article

& « Journal of DergiPark Test « Author Panel « 988541

A

When the reviewer is invited to the article
status is shown “Reviewer Invited”. When
the reviewer accept invitation the article

| PDF 4 7 status:Reviewer invited status is shown “Under Review”.
5 Edit:
Test Article E Submission Date: August 30, 2021 o . . P
Type: Arastirma Makales! While the status of article is “Under
Subject: Computer Sclence, Information System E{? Bue Date: Septomber10; 2021 ReVieWeI’” or “ReVieWer InVitedn you
hdzossog] cannot upload files or edit metadata. If the
status of the article is with the author or if
Overview  Review BiFiles @ Messages () Timeline =) Emails a revision is requested from the author, you
can upload a file.
Authors LN

Primary Author

Double-sided blind reviewer is applied in
DergiPark. The information of the author
is closed to the reviewer, and the
information of the reviewer is closed to
the author.

When the reviewer submits a review, the

author cannot see the review information.

DergiPark
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J « Journal of DergiPark Test « Author Panel » 988541

A PDid
Test Article
Type: Arastirma Makalesl

Subject: Computer Science, Information System

Id: 988541

Overview  Review

Authors

';T Status: Under Review

] submission Date: August 30, 2021

E% Due Date: September 18, 2021

Editor

B Files <) Emails

&

@ Messages (33 Timeline
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When a revision is requested for the article

When all reviewers submit their review,
the editorship sends the decision to
author.

This decision; If it is "major revision" or
"minor revision", the article is sent to
the author with the status of "Revision
Requested".

As the author, you will receive an email
about the decision. In addition, this mail
is kept in the process, in the Emails tab.

You can see the decision letter in the
decision tab when the article is in the
status of "Revision request sent".
When the revision request is sent, you
can see the Decision Letter in the
decision tab.

DergiPark

i

Test Article

Status: Revision Requested

Editor
7 submission Date: August 30, 2021 -

Fatma BAS
Type: Aragtirma Makalesi

Subject: Computer Sclence, Information System E“@ Due Date: September 10, 2021

Id: 988541

Overview Review  Decision

B Files

@ Messages (3 Timeline

Q7 Accept Revision

x Reject Revision

Decision Letter @

Dear Elif Gagla DELI,
Decision: Minor Revision

Decision Date: September 3, 2021

Reviewer Reviews

< Emails

If you accept the revision, you can edit and upload the file.

If the reviewer form has been sent to you, you can reply to the reviewer for review.

If you do not accept, you can reject it. For this, you will be asked to fill a reason for rejection.
When you reject revision the process of article switches to the editor.
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Under Revision

Once you accept revision, the article of status
states “Under Revision”.

While the article is under revision,

You can edit metadata, upload file and see
decision reports.

After editing and uploading files, you do not
forget to “Complete Revision”.

Thus, the process of article switches to the edi
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W [ Status:UnderRevision

Test Article (4 5] Submission Date: September 8, 2021
Type: Editoryal 4

Subject: Computer Sclence, Information System [4
Id: 819632

Editor

i DueDate: September 23,2021

L

Overview  Review  Declsion B Flles @ Messages () Timeline ) Emails

Decision Letter @
¢/ Complete Revision

Review Reports @

() Do not forget to upload your file before completing your resubmission or your revision! To make a file change; click
Actions»>Reupload button.

Revision Version Flle Name Flle Type UploadedBy  Date Actlons

Original -~ VO 612cbd244c6c1(10),pdf  Full Text File Edltbr' » ‘Sf‘[.)‘tfrp?irB,ZONGt 1 Reupload the edited file
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When the article is rejected

If the article is rejected as a decision, the status of the article is "Rejected".

You can see the rejected article in your panel. You can see the decision
letter in the decision tab.

Although the process of the article is finished, you can message with the

Author Panel

]_ Rejected

+ Journal of DergiPark Test « Author Panel

editor from the "Messages" tab.

)] Status: Rejected
Lorem Ipsum

= Type: Arastirma Makalesi @ Peer Review Report Status: Not Requested Editor

Subject: Biology Editér DERGIPARK
L DOCg4 %] submission Date: August 31,2021
Id: 989174
[ Due Date: September 14, 2021
Overview Review  Decision B Files @ Messages

Decision Letter

(%3 Timeline

52 Emails

&

&4 Previous Decision Letters

Decision Letter-1

Dear Elif Cagla DEL,
Decision: Minor Revision

Decision Date: September 3, 2021

Reviewer Reviews

Reviewer-1

DergiPark
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When the article is accepted

After editor decision if the article is accepted, the production process begins. The status of accepted articles state “In Production(With Editor)”

While the status of accepted article “In Production(With Editor)”, the editor can assign to layout editing or to proof.

You can message assigned users.

While the status of accepted article “In Production(With Editor)”, the author do not upload files or edit metadata. The author can just add notes.

The layout editing or proof must be assigned before you can upload files to an article in the publication process. You can upload files while in these two roles.

APDFg
Test Article

Type: Arastirma Makalesl
Subject: Computer Science, Information System

Id: 988541

Overview Review Decision Production

Production Editor

Production Notes

Note *

[%d|  status:In Production (With Editor)

ﬁ Submission Date: August 30, 2021

B2 Due Date: September 17,2021

Editor

B Files

& Messages

(3 Timeline

5 Emails

©

©

DergiPark
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During the production process you can
write production notes.

The assigned editors, layout editing,or
proof will see the note you write.

During the production process, the edit

buttons are turned off for the author
and the author cannot upload files.

You can message with the editor in the
Messages tab.
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When the layout editing or proof is assigned

You will be notified when a layout editing or the proof are assigned to the article.

When these two roles are assigned, you can upload files from the Files tab.

Test Article

Type: Arastirma Makalesl

Subject: Computer Sclence, Information System

Id: 988541

Overview Review Decision Production

Article Files

(€)

Revision

Original
Original

Original

E Status: In Proof

7] submission Date: August 30, 2021

(%) Due Date: September 22, 2021

Editor

B Files (& Messages

(4 Timeline =< Emails

You can view article files here. If you would like to add a revised or new file, article should be on you (with editor). To upload a file, if the article is at author, you
can cancel the request from the action menu. If the article is in review, you need to the

Version File Name

Vi 612cbd244c6c1(6).pdf
Vo engfdelba7ae(2).pdf
Vo 612cbd244c6c1(8).pdf

Process Files

Flle Type

Full Text File

Supporting File

Supporting File

Uploaded By

Elif Cagla DELI

Elif Cagla DELI

Elif Cagla DELI

Reviewer Visiblility

v

then the file and reinvite the reviewers.

Date

September 3, 2021 at 11:23:23 AM

September 3, 2021 at :21:58 AM

September 3, 2021 at 1:22:31 AM

Actions

&a Download =

&a Download

iii

&a Download =

st Status: In Layout Editing

ﬁ Submission Date: May 8, 2016

Ez"g Due Date: October 2, 2021

Add New File

DergiPark
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You can add notes the Production
tab or you can see if a note has
been added to the process.

You'll get a naotification if the layout
editor or the proof send message
and then you can answer.
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When the article of process is completed

When the process for your article is completed, the editing process ends. Thus, the status of the article becomes “Ready for an Issue”.
While in this state, you can see the process of the article.

According to the planning of the editorship, you will receive an email when your article is published in an issue.

A
APDE

[t
Test Article

Status: Ready for an issue

Editor
[% Peer Review Report Status: Not Requested
Type: Aragtirma Makalesi

Subject: Computer Sclence, Information System

ma BASAR
5] submission Date: August 30, 2021
1d: 988541

Overview Review Decision Production

B Files @ Messages () Timeline 52 Emails
Authors

00
Primary Author

DergiPark
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When the article is withdrawn

If your article is duplicated or not related with the journal subject, it will be withdrawn by Author Panel « Journal of DerglPark Test « Author Panel
the editor or the secretary.
The status of withdrawn articles is “Withdrawn”.
You can see your withdrawn article from your author panel. Although the process of the
article is closed, you can message with the editor from the "Messages" tab. 1 Withdrawn
If you want it to go through the process in the journal, you should resubmit your article.
Lorem Ipsum [fd]  status: Withdrawn
EE':' Type: Aragtirma Makales! % Editor
c— Subject: Blology Peer Review Report Status: No Process Ediitér DERGIPARK
. Ie=Sasird ﬁ Submission Date: August 31, 2021
Overview Review  Decision B files @ Messages (3 Timeline [ Emails

Decision Letter

L4 Previous Decision Letters

©

DergiPark

AKADEMIK
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We wish you good work



