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P r e p a r a t i o n  o f  M a n u s c r i p t  
1. Manuscripts should be single-spaced and with 2.5 cm margins for all sides. The font of the 
manuscript should be Times New Roman and the size of the body text should be 12 points. 
2. The first page should contain the full name (last names fully capitalized) and affiliation of author 
(university, city, country), and the contact e-mail address for the author(s).  
3. The English abstract should provide clear information about the research and the results 
obtained. It should not exceed 150 words. The abstract does not need to be written in any other 
language than English. Please provide 5-7 keywords or phrases to enable retrieval and indexing. 
4. Contributors who are not native Turkish, German, English or French speakers are strongly advised 
to ensure that a professional language editor has reviewed their manuscript. 
5. Reviews should include author, title, publisher, ISBN number and number of pages. After 
providing a concise summary of the content, review should also include a critical analysis of a book 
in terms of its strengths and weaknesses. 
6. Graphs and photographs should be numbered in sequence with numerals. Each figure should be 
identified with the figure number, its approximate location should be marked in the text.  
7. Please refrain from using Microsoft Office Word’s automated features. 
8. Reference should be given in parenthesis surname of author(s), publication date and page 
numbers; for one author references (Clauson 1964: 354); for more than one author references (Bazin-
Hamilton 1972: 28). The references with more than two authors should be noted as (Wilkens et al. 
2014: 4).  
9. If the same author has more than one work on the same dates, than each of they should be added 
a, b, c letters. 
10. Reference list should be set out in the alphabetical order at the end of the paper. 
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