12 | AClarivate Analytics company

Wit Web of @ E
N7 Seience
Group PRESS

Yazar Kilavuzu

ScholarOne Manuscripts

|

NECMETTIN ERBAKAN
UNIVERSITESI

BILIMSEL YAYINLAR
KOORDINATORLUGU



YAZARLAR iCIN SCHOLARONE MAKALE GONDERME KILAVUZU

- Makalenin gonderilecegi ScholarOne sayfasi adresi:
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- Yapilan basvurularda, calismanin sorumlu yazarinin (corresponding author)
hesabi kullanilmahdir. Sorumlu yazarin disindaki yazarlarin ya da galismada
yazar olarak yer almayan bir baskasinin hesabi kullanilmamalidir. Basvuru ile
ilgili bGtln yazismalar ScholarOne sistemi Uzerinden génderilen elektronik
posta ile sorumlu yazara iletilmektedir.

- Sisteme giris yapmak icin sisteme kaydolarak hesabinizi olusturmali ve bunun
sonucunda bir Kullanici Adi (User ID) ve Sifre (Password) edinmelisiniz.
Kullanici Adi ve Sifreniz yok ise Create Account linkindeki yonergeleri takip
ederek hesabinizi olusturmalisiniz.

# mc04.manuscriptcentral.com/sema
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To begin, log in with your user ID and password
If you are unsure about whether or not you have an account, or have forgotten your
password, go to the Reset Password screen.

Password Reset Password
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Resources

« FAQs & User Guides & « Journal Home &'
« Instructions & Forms &' « Site Support &
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- Daha onceden bir hesabinizin olup olmadigini hatirlamiyorsaniz ya da sifrenizi
unuttuysaniz Reset Password linkine tiklayarak elektronik posta adresinizi
giriniz. Sistem size gerekli bilgileri elektronik posta ile iletecektir.

@ mc04.manuscriptcentral.com/sema
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Log In Reset Password Create An Account

Welcome to the submission site for

Log In
& Selcuklu Medeniyeti Arastirmalari Dergisi

User ID Create an Account
To begin, log in with your user ID and password

If you are unsure about whether or not you have an account, or have forgotten your

password, go to the Reset Password screen.
Password Reset Password
®

Resources

« FAQs & User Guides &' « Journal Home &'
« Instructions & Forms (' « Site Support &

- Mevcut hesabinizla ilgili bir sorun yasiyorsaniz, yeni bir hesap olusturmayiniz;
sema@erbakan.edu.tr adresindeki Selguklu Medeniyeti Arastirmalari Dergisi
Editoryal Ofisine bu durumu iletiniz.

- Girisinizi yaptiktan sonra sayfanin st kisminda Author butonuna tiklayiniz.

# Home # Author © Review

Help Selcuklu Medeniyeti Arastirmalari Dergisi
+ FAQs & User Guides &'
« Journal Home &'

« Site Support &'

- Author butonuna tikladiktan sonra gelen ekranda, sol tarafta
Author Dashboard basligi altinda gonderilmemis ve draft haldeki
makalelerinizi Unsubmitted and Manuscripts in Draft (1) basligina tiklayarak


mailto:sema@erbakan.edu.tr

gorebilir; yeni makale gondermek icin Start New Submission (2) baslgina
tiklayarak makalenizi gonderebilirsiniz.

Unsubmitted and Manuscripts in Draft

CONTINUE ID TITLE

Author Dashboard '
Unsubmitted and Manuscripts

in Draft

Continue draft
Start New Submission
5 Most Recent E-mails

2

CREATED DELETE

(No Title Entered) 22-Feb-2019 Delete

View Submission

English Language Editing
Service

- Makale gonderimi 7 adimli bir slrectir. Herhangi bir adimda basvuruyu
durdurabilirsiniz; o adima kadar girmis oldugunuz bilgiler kaydedilmektedir.
Yarim kalan basvurunuzu Unsubmitted and Manuscripts in Draft boliminde
goriintlleyerek ve Continue (1) butonunu tiklayarak stirdirebilirsiniz.

Author Dashboard

1 Unsubmitted and Manuscripts »
in Draft

Start New Submission
5 Most Recent E-mails

English Language Editing
Service

Unsubmitted and Manuscripts in Draft

QALIMUE D TITLE

(No Title Entered)
View Submission

CREATED DELETE

22-Feb-2019 Delete

- 7 Adimdan olusan makale génderme sayfasi i¢cin Start New Submission
bolimindeki Begin Submission butonu tiklanmalidir.

Author Dashboard

1 Unsubmitted and Manuscripts in
Draft

Start New Submission >
5 Most Recent E-mails

English Language Editing
Service

Start New Submission

Traditional submission allows you to upload files that were created from many
sources.

Begin Submission



1. Adim

Author Dashboard / Manuscript Submission

Step 1: Type, Title, & Abstract

Step 1: Type, Title, & Abstract >
P ] ? i Select your manuscript type. Enter your title, running head, and abstract into the appropriate boxes below. If you need to insert a special

Step 2: File Upload character, click the "Special Characters® button. When you are finished, click "Save and Continue.” Read More ...

* . n
= Required Fiel
Step 3: Attributes oquired Flelde

Step 4: Authors & Institutions

Step 5: Reviewers * Type: @ Edit Makale Turu

Step 6: Details & Comments
CHOICE TYPE

Research Article Ara$t|rma Makalesi

sookReview  Kitap Degerlendirmesi
Review Article Derleme Makalesi

Step 7: Review & Submit

Translation Ceviri
Technical Brief Teknik not
Letertothe Editor  ElitOre Mektup
Biography Biyografi
Bibliography Bibliyografi
*Titleo st  Makale hangi dilde yazildiysa o dildeki bashigi giriniz.

Preview 0 Special Characters

: Type, Title, >
Step 1: Type, Title, & Abstract

Step 2: File Upload

Kelime sinirlamalarina dikkat ediniz.

Step 3: Attributes o

Step 4: Authors & Institutions P Running Head © Edk Klsa Basl | k

Preview Q Special Characters
Step 6: Details & Comments >
Kelime sinirlamalarina dikkat ediniz.,

Step 5: Reviewers

Step 7: Review & Submit

* Abstracte st Makale hangi dilde yazildiysa o dildeki 6zeti giriniz.

Write or Paste Abstract

Preview 0 Special Characters

0 OUT OF 500 WORDS

Kelime sinirlamalarina dikkat ediniz.

Yz

Save Save & Continue >

« Yeni yukleme baslatildiginda adim adim ilerleyerek makale yiklemesi
gerceklestirilmelidir.

« Basvuru sirecinin 1. adiminda Makalenizin turi secilmelidir.

« Buadimda ayrica makelenin basligl, kisa basligi ve 6zeti yuklenmelidir.

2. Adim

« Basvuru strecinin 2. adimi dosyayuklemedir.

« Dosya yuklemek icin; Selection File butonundan yuklemek istediginiz dosyayi
seciniz. Yaninda yer alan File Designation butonundan ise dosyanin tirind
belirtiniz.



Step 2: File Upload

« Siep 1: Type. Title, & Abstract
Abedrie Uplond as many fios 25 nooded 10 your Manuscipt 1 Groups of five or fewer. It you have mare than twe Ales for yoor manuscrpl, upioad

Stop 2: File Upload > the first five and then you will have e opton io upicad an accitonal ive Mes. This process wil continue untf ALL tles have been ugicaded
These fles wil be comhined nfo a single POF document for the Doer review prooess.
Swep 3 Altntules
¥ you are submithing a revision. ploase nclude oy e latest sot of Nes. if you have updated a file, please delete the onginal version
Seep 4: Authors & insttutices and upioad the revised file. 7o designate the order in which your fies appear, usa e CropSowns M the “order™ oclumn below. View your

uploaded fMles Dy dicking on MTML or PDF. Ywhen you ane fNinished, cick "Save and Comgnue™ Read More
Seep 5 Reviewars
* = Requrod Felds

iy 5 Dtats & Comments Sayet bir dizeltme gonderiyorsaniz, lGtfen yainizca en son

Step 7: Roview & Submit dosya grubunu ekleyin. Bir dosyayi guncellediyseniz, lUtfen
Hiese b orijinal srama silin ve dazeltiimis dosyay! yUklezin -
ORDER ACTIONS FILE * FILE DESIGNATION UPLOAD DATE UPLOADED BY

No flies uplcadoed

< Updane Order Remove All Fies

File Upload © Ecnt

SELECTION FILE DESIGNATION
% SakctFie . * Man Cocument Ana Metin (Isimsiz)

© Select Fe 2 .. * Tise Page Ba$||k SQYfaS|

% Select e 1 . * comont Reeaze Fom - Ta|if Hakk) Devir Formu
@ SekectFled .. * Originatty Report Ozgunluk RapOTU

@ SeckectFie 5 ... Choose Fllie Desgnabon

X Upmqs«um Fne—.}

<o

- Makale ana metninin dosyasini (Main Document) yiiklerken, ¢ift tarafli kor
hakem siireci geregi, bu dosyanin yazar kimligini desifre eden hicbir unsur
barindirmadigindan emin olun. Makale ana metni dosyasi (Main Document)
baslik sayfasini (Title Page) icermemeli; yazar adi gegen ya da yazar adlarini ifsa
edebilecek boliimler icermemeli (Ornegin: Tesekkiir, her sayfada tekrar eden
ve yazar adlarini icerebilen baslik).

- Ayrica, ek olarak yuklediginiz Supplemental File for Review tlirii dosyalarda da
yazar kimliginin ifsa edilmediginden emin olun.

Ayri Aynri Yiiklemeniz gereken dosyalar

- Etik Beyan Formu
- Resim, Tablo vb baska kaynaktan alindiysa izin belgesi

» Makale Ana Metin Dosyasi (Bu dosya asagidaki unsurlari icermelidir)

Makale dilinde ve ingilizce baslik

Ozetler 150-200 kelime makale dilinde ve 150-200 kelime ingilizce
Anahtar Kelimeler: 5 adet makale dilinde ve 5 adet ingilizce
ingilizce olmayan makaleler igin (Orn, Almanca, Fransizca, Tiirkce vb dillerdeki
makaleler)

Makale ana metin bélimleri

Finansal Destek (varsa belirtiniz)

Cikar Catismasi (varsa belirtiniz)

Tesekkiir (varsa belirtiniz)

Kaynaklar

Tablolar-Resimler, Sekiller (baslk, tanim ve alt yazilariyla)

O O O O

o O O O O O

- Upload Selected Files butonu ile yukarida belirtilen dosyalarinizi yikleyiniz.



3. Adim

Manuscript Submission

+ Step 1: Type, Title, & Abstract
Step 2: File Upload
Step 3: Attributes >
Step 4: Authors & Institutions
Step 5: Reviewers
Step 6: Details & Comments

Step 7: Review & Submit

Step 3: Attributes

You may enter your manuscript attributes/keywords by typing it into the search box and clicking "Add".

= Required Fields

i Keywords © Edit Latfen 5 adet anahtar kelime giriniz

Q Special Characters

+ Add

KEYWORDS

< Previous Step Save Save & Continue >

- Basvuru sirecinin 3. Adiminda makale yazim diline ait 5 anahtar kelime giriniz.

4. Adim

Author Dashboard / Manuscript Submission

Manuscript Submission

+ Step 1: Type, Title, & Abstract
Step 2: File Upload
Step 3: Attributes
Step 4: Authors & Institutions >
Step 5: Reviewers
Step 6: Details & Comments

Step 7: Review & Submit

Step 4: Authors & Institutions

Enter your co-authors' information by searching on each of their email addresses below. If they have an existing account, their information
can be easily imported to your submission. If necessary, you may add a co-author as a new user in our system by clicking "Create New
Author”.

* = Required Fields
Authors

* Selected Authors

ORDER ACTIONS AUTHOR INSTITUTION

- Basvuru surecinin 4. Adiminda makalede yer alan yazarlari ekleyiniz.



5. Adim

Step 5: Reviewers

+ Step 1: Type, Title, & Abstract To suggest a reviewer or request the exclusion of a reviewer, click the Add Reviewer button below and enter their information along with the
desired designation. When you are finished, click "Save and Continue."

Step 2: File Upload o
= Required Fields

Step 3: Attributes

+ Step 4: Authors & Institutions
* Reviewers @ Edit

Step 5: Reviewers >
Step 6: Details & Comments

ACTIONS PREFERENCE REVIEWER INSTITUTION
Step 7: Review & Submit

Add Reviewer

£ Previous Step Save Save & Continue >

Add Reviewer

* First/Given
Name

* Last/Family
Name

* Email
* Institution @
Edit

Department
Phone Number

* Preference ) | recommend this Reviewer
) | oppose this Reviewer

- Basvuru slirecinin 5. adiminda yazardan en az bir hakem 6nermesi
istenmistir. Birden fazla hakem 6nerisinde de bulunulabilir. Hakem
onerisinde bulunurken makale konusunda uzman arastirmacilari/
akademisyenleri yazmak énem arz etmektedir.



- 6. Adimda editdre sunum sayfasini (cover letter) yiikleyebilirsiniz.Ornek sunum
sayfasini (cover letter) makale gonderi dosyasi icerisinde bulabilirsiniz.

- Sunum sayfasi (cover letter) zorunlu olmamakla birlikte makale génderim
surecinde makalenin dnemini artirici bir etkendir.

Step 6: Details & Comments

+ Step 1: Type, Title, & Abstract ; . fo ’
Ri1:AYPR: Enter or paste your cover letter text into the "Cover Letter" box below. If you would like to attach a file containing your cover letter, click the

Step 2: File Upload "Select File" button, locate your file, and click "Attach File." Answer any remaining questions appropriately. When you are finished, click
"Save and Continue.”

Step 3: Attributes *_ Required Fields

+ Step 4: Authors & Institutions

Step 5: Reviewers
Cover Letter @ Edit
Step 6: Details & Comments >

Step 7: Review & Submit Write Cover:Letter

Preview Q Special Characters

0 OUT OF 32768 CHARACTERS

Upload Cover Letter

[3 1. Select File . 2. Attach File

- Herhangi bir finansman destegi varsa belirtilmelidir.

Fundinge eo

+ Step 1: Type, Title, & Abstract Is there funding to report for this submission?

Step 2: File Upload © Yes ) No

Step 3: Attributes
Funders @ Edit

+ Step 4: Authors & Institutions
ACTIONS FUNDER GRANT / AWARD NUMBER

Step 5: Reviewers
No Funders Entered
Step 6: Details & Comments >

Step 7: Review & Submit Add Funder
- llgili alanlarda yer alan bilgileri doldurunuz ve onaylayiniz.

Manuscript Submission Freviously Submitted

* Has this manuscript been submitted previously to this journal?

5 Yes Bu makale daha 6nceden bu dergiye gdénderildi mi?

+ Step 1: Type, Title, & Abstract

Step 2: File Upload

Step 3: Attributes D|No

« Step 4: Authors & Institutions If yes, what is the manuscript ID of the previous submission?

Step 5: Reviewers Cevabiniz evet ise dnceki génderiminize ait Manuscript ID belirtiniz.

Step 6: Details & Comments >

. . confirm the following:  Asagidakileri onaylayin:
Step 7: Review & Submit

0 * Confirm that the manuscript has been submitted solely to this journal and is not published, in press, or submitted elsewhere
Makalenin yalnizca bu dergiye gonderildigini, bagka bir yere gdnderiimedigini, baska bir yerde yay W veya VI onaylayin
0 * Confirm that all the research meets the ethical guidelines, including adherence to the legal requirements of the study country.
Arastirma Olkesinin yasal gereksinimlerine uymak da dahil olmak (zere tGm arastirmanin etik yonergelere uygun oldugunu onaylayin

Confilict of Interest

*Do you have any conflict of interest?
) Yes Cikar ¢atismasi varsa belirtiniz.
~ No

If so, please state:



Originality Report  Ozgiinlilk Raporu Yiiklendi mi?

+ Step 1: Type, Title, & Abstract * Have you uploaded your originality report (Turnitin, iThenticate, CrossRef, etc.)? Select... 3

Step 2: File Upload

Copyright Release Form N : - [ i
Step 3: Attributes Pyrig Telif Hakki Devir Fomu Yiiklendi mi?

* 6
Have you uploaded copyright release form? Select... §
+ Step 4: Authors & Institutions YLD pyrg

Step 5: Reviewers % z - G
Ethic Form  Etik Kurul Karari yoksa Etik Beyan Formu Yiklendi mi?

Step 6: Details & Comments > a
Confirm that you satisfy all the standards of Committee of Publication Ethics (COPE)? Select... ¥

Step 7: Review & Submit
Kér Inceleme Noktasinda yiiklediginiz ana metin dosyasinin yazar bilgilerini ortaya
cikaracak sekilde olmadigina 6zen gosterek ylklediginizi onaylayiniz .
* Confirm that you have prepared a complete text minus the title page, acknowledgments, and any running headers with author
[T names, to allow blinded review, and have not compromised your anonymity in any Supporting Information files or Additional Files for
Review uploaded.

Blinded Review

< Previous Step Save Save & Continue >

Yes
v Step 1: Type, Title, & Abstract y
L]
v Step 2: File Upload If so, please state:

+ Step 3: Attnbutes
Blinded Review

v y i
Step 4: Authars & Institutions * Confirm that you have prepared a complete text minus the title page, acknowledgments, and any running headers with author names,

to allow blinded review, and have not compromised your anonymity in any Supporting Information files or Additional Files for Review
+ Siep 5. Reviewers & Editors uploaded.

v Step 6: Details & Comments

Step 7: Review & Submit > .
*View Proof

Proof will be available when all steps are complete

£ Previous Step

- Son asamada basvurunuzda girmis oldugunuz butln bilgilerin bir 6n izlemesi yer
alacaktir. Tam olarak doldurulmus bolimlerin sol tarafinda yesil bir tik (V) isareti
olacaktir. Hatali ve eksik bilgilerin oldugu sekmelerde ise kirmizi bir (X) isaret
olacaktir.

- Batlin asamalarin dogru oldugundan emin olduktan sonra Submit butonuna
tiklayarak basvurunuzu tamamlayabilirsiniz. Bu butonun aktif hale gelmesi icin tim
asamalar
tamamlandiginda karsiniza ¢ikacak olan “View PDF Proof" butonunu tiklamalisiniz.

- Basvurunuz tamamlaninca bir dogrulama ekrani ¢cikacak ve e-mailinize otomatik bir
bildirim gelecektir.

- Eger dogrulama ekrani karsiniza c¢cikmaz ve basvurunuzun alindigini bildiren
elektronik postaylr almazsaniz basvurunuz tamamlanmamistir. Bu durumda
basvurunuz Author bélimiinde yer alan Unsubmitted and Manuscripts in Drafts
bashgi altindadir.



