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AUTHOR GUIDELINES

The manuscrtipt should be prepared in accordance with the spelling and spelling rules of the
language in which it is written.

The page size should be selected as A4 (20.99 x 29.7 cm) and 2.5 cm margin should be left on
all sides of the page.

The manuscript should not be more than 25 pages, including appendices and bibliography,
with the specified page size and margin.

In the manuscript, all the information that may indicate the names of the author (s) should
be removed. If the study is prepared with Microsoft Word, make sure that the user names in the
"author" and "last modified" information are not indicates the author(s).

Times New Roman font should be used in the manuscript

TITLE should be; 12 font size, Times New Roman, bold, 1 line spacing, only the first letter
of the first word should be capitalized, in the center of the page.

ABSTRACT : Justified, 11 font size, Times New Roman, 1 line spacing, maximum 300
words. The summary of the article should be prepared in Turkish (German or French according
to the language of the article) and English, reflecting the purpose, method and findings of the
research. The abstract prepared in the language in which the article is written should be placed
at the top.

KEYWORDS: Left justified, 11 font size, Times New Roman, 1 line spacing should be
given right after the summary texts (0 nk paragraph spacing). Minimum 3 and maximum 5
words.

EXTENDED ABSTRACT: In articles written in Turkish, German and French, an extended abstract in
English, consisting of at least 800 and maximum 1200 words and mentioning the literature, methods,
findings and results of the article, should be written. : In articles written in English, extended abstract
should be Turkish.

MAIN TITLES: Left justified, 11 font size, Times New Roman, Bold, Only first letter of
first word capitalized. The main headings to be included in the article should be given with
the following titles and order. Numbering should not be used in the titles.

Abstract

Extended Abstract (In all articles except written in the English language))
Introduction

Literature review

Methodology

Findings and discussion

Results and recommendations

References

Etcihal Approval, Author Contribution Statement, Thanks or Supports Statement (if
any), Conflict of Interest Statement

SUBTITLES: Left justified, 11 font size, Times New Roman, Italic, Bold, Only the first
letter of the first word should be capitalized.

12. TABLE-FIGURE-GRAPHICS: Tables, figures or graphics should be centered on the
page, explanations on the relevant item, the word table / figure / graphic (Times New Roman,
11 font size, bold): Table title (Times New Roman, 11 font size, only the first the first letter of
the word should be written as capital).

The data in the table / table can be changed, if necessary, between 9-11 font sizes.



All tables, graphics etc. that can be prepared on Microsoft Word must be created by the authors,
and no graphics should be copied as pictures.
If reference is required for the table or graphic, it should be written under the relevant figure in
11 pt, Times New Roman and in the center of the page.

13. All text other than the specified fields should be written in Times New Roman, 11 pt.,
Single line spacing and justified.

14. Articles that are not arranged according to the specified rules will be returned directly to
the authors.

15. IN-TEXT REFERENCES AND REFERENCES should be arranged according to the
following rules below.

In Text Citation Rules
Footnotes should never be used in citing references.
It is at the discretion of the author(s) to indicate page numbers when referring to indirect quotations in the text.
In direct quotations, it is necessary to specify the page number and to use quotation marks..
In Page Number Display : should be used. (Sahin, 2020: 150)
When referring to the studies of the same author in the same year (eg; Sahin, 2001a, Sahin, 2001b), a path is
followed.
* When referring to more than one source, the ranking should be made according to the year of publication
(Sancak, 1991: 22; Hanci, 1998: 145; Engin, 2015: 254)
First author's surname and et. al. Abbreviation should be used in publications with multiple authors (Kaplan et
al., 1999),
« If the publication date cannot be found, the latest copyright date is given. If the date information cannot be
found at all, "n.d.” meaning "no date” The abbreviation is used.
When referring to web sources (balikesir.edu.tr, 01.05.2014), as in the example, http: //www. Part of the link
should not be used and access date Day, Month, Year should be specified.

General Rules in References
References should be listed in alphabetical order, and notations such as 2000a, 2000b should be given in
alphabetical order for two or more references of the same author in the same year.
* If the number of authors is more than six, the names of the first six authors are given in the bibliography, and
the expression "et al." is used after the sixth author.
While giving the tags of the books, the 1st edition does not need to be specified. For the second and subsequent
editions “2. Ed. ” in the form of abbreviation is used.
Journal and book titles are written in italics without abbreviation.
In electronic resources, access date and access address information is also given as well as basic information.
Personal interviews such as letters, e-mails, phone calls do not need to be included in the bibliography,
interviews are referred to in text.
In articles written in Turkish, the word "and / ve " should be used in both in-text citations and bibliography. In
articles written in other languages, "&" should be used..




REFERENCES (11 Punto, Kalin, Times New Roman)
References should be given in accordance with APA 7 (American Psychological Association 7th edition)
standards. Some examples for bibliography and citations are given below. APA 7 rules should be applied for the
uses without samples. You can visit https://apastyle.apa.org/style-grammar-guidelines/references/examples to
access the relevant rules and get more detailed examples..

BOOK - EBOOK
* Electronic books should be cited like printed books and should be cited in the bibliography. Unlike other
books, Doi or access link should be added if available.
* The location-city information of the publisher should not be included in the bibliography in the books.

Book- One Author
Kurbanoglu, S. S. (2004). Kaynak gésterme el kitabi. (2. Bs.). Universite ve Arastirma Kiitiiphanecileri Dernegi.
(Kurbanoglu, 2004)
Book — Two Authors

Svendsen, S., & Laber, L. (2020). The big picture/Academic writing: The one-hour guide (3rd digital ed.). Hans
Reitzel Forlag. https://thebigpicture-academicwriting.digi.hansreitzel.dk/

(Svendsen & Laber, 2020),

Book- Multiple Authors
Akman, Y., Ketenoglu, O., Giiney, K., Kurt, L. & Tug, G. M. (2004). Bitki ekolojisi. Palme Yayincilik.

(Akman et. al., 2004: 57)
Book — Corporate Authorship

Tirk Dil Kurumu. (2005). Tiirkge sozliik (10. ed.). Tirk Dil Kurumu.
(Tirk Dil Kurumu [TDK], 2005: 175) after first citation, (TDK, 2005: ...) abbreviation should be used.

Book- Author Unknown
Redhouse Turkish Dictionary. (1985). Redhouse.

(Redhouse Turkish Dictionary, 1985: 32)
Book - Translated
Bloomberg, M. V & Evans, G. E. (1989). Kiitiiphane teknisyenleri i¢in teknik hizmetlere giris (N. Tuncer, Trans.).
Tiirk Kiitiiphaneciler Dernegi. (Original work published 1985).

(Bloomberg & Evans, 1985/1989: 182)
Book - Edited
Sahin, B. (Ed.) (2020). Uluslararas: turizm ve seyahat endiistrisi. Detay Yayincilik.

(Sahin, 2020)

Chapter in Edited Book
O'Neil, J. M., & Egan, J. (1992). Men's and women's gender role journeys: Metaphor for healing, transition, and
transformation. B. R. Wainrib (Ed.), gender 1ssues across the life cycle i¢inde (ss. 107-123) Springer.

(O'Neil & Egan, 1992)
ARTICLE
Journal Article — One Author
Bayram, P. (2020). Sosyal medyada Suriyeli miilteci krizine iliskin konum aliglar: Tiirkiye’deki politik genglik
iizerinden bir analiz. Balikesir Universitesi Sosyal Bilimler Enstitiisii Dergisi, 23(44), 1213-1251.
https://doi.org/10.31795/baunsobed.699018

(Bayram, 2020)



Journal Article — Two Authors
Ceylan, C. & Yavas, H. (2020). What affects employee motivation at IT projects in Turkey? The impact of leader
communication, wage satisfaction, and job opportunities at IT projects employee’s. Balikesir Universitesi
Sosyal Bilimler Enstitiisti Dergisi, 23(44), 1041-1067. https://doi.org/10.31795/baunsobed.693187

(Ceylan & Yavas, 2020)

) Journal Article — Mutliple Authors
Erkan, S., Tugrul, B., Ustiin, E., Akman, B., Sendogdu, M., Kargi, E. et. al. (2003). Okul o6ncesi 6gretmenligi
ogrencilerine ait Tiirkiye profil arastirmasi. Hacettepe Universitesi Egitim Fakiiltesi Dergisi, 23, 108-117.

(Erkan et. al., 2003)
Magazine Article — Author is Known
Kenar, N. (2006, 10 April). Kayit dis1 istihdam. Popiiler Yonetim, 9, 44-47.

(Kenar, 2006)
Magazine Article — Author is Unknown
Yerel bilginin kiiresellestirilmesi. (2006, 10 April). Focus, 12, 14-17.

(Yerel bilginin kiiresellestirilmesi, 2006)
Newspaper Article
Bayar, Y. (04 Nisan 2006). Insanlik aptallastyor mu? Hiirriyet. p. 14.

Carey, B. (2019, March 22). Can we get better at forgetting? The New York Times.
https://www.nytimes.com/2019/03/22/health/memory-forgetting-psychology.html

(Bayar, 2006) (Carey, 2019)

PROCEEDINGS
Conference Proceedings — Published in Proceedings Book
Ugak, N. (2005). Sosyal bilimlerde bilginin iiretimi, erigsimi ve kullanimi. O. Horata (Ed.). Sosyal Bilimlerde Stireli
Yaymnlar ve Bilgi Teknolojileri Sempozyumu:Bildiriler ( 92-103). Yeni Avrasya.

(Ugak, 2005)
Conference Proceedings — Published in a Journal
Duckworth, A. L., Quirk, A., Gallop, R., Hoyle, R. H., Kelly, D. R., & Matthews, M. D. (2019). Cognitive and
noncognitive predictors of success. Proceedings of the National Academy of Sciences, USA, 116(47),

23499-23504. https://doi.org/10.1073/pnas.1910510116
(Duckworth et. al., 2019)

Conference Presentation

Tonta, Y. (2006, 01-03 Subat). Bilgi yonetiminde son gelismeler: Amazoogle, isbirligi ve agik erigim [Conference
presentation]. Akademik Bilisim, Gaziantep.

(Tonta, 2006)

Abstract of a Conference Presentation

Sarioglan, M., Aveikurt, C. & Sezen, T.S. (2017, 03-05 Ekim). Kiiltiirel miras kapsaminda diigiin yemekleri:
Balikesir ili 6rnegi [Conference presentation abstract]. Uluslararas1 Turizm ve Kiiltiirel Miras Kongresi,
Marmaris, Mugla.
https://www.researchgate.net/publication/326146398_Kulturel_Miras_Kapsaminda_Dugun_Yemekleri_B
alikesir_Ili_Ornegi

(Sarioglan et. al., 2017)


https://doi.org/10.1073/pnas.1910510116

DICTIONARY, THESIS, REPORTS

Dictionary
Altan, N. (2003). Bilgisayar terimleri ansiklopedik sozliigii (3. ed.). Sistem Yayincilik.
(Altan, 2003)
Encyclopedia Article
Ersoy, O. (1973). Kagit ve kagitcilik. Tiirk Ansiklopedisi (vol. 21, p. 112-115). Milli Egitim Bakanlig.
(Ersoy, 1973),
Reports

Devlet Planlama Tegkilati. (2004). Devlet yardimlarin degerlendirme ozel ihtisas komisyon raporu (Rapor No:

DPT: 2681). Devlet Planlama Tesgkilati. https://www.sbb.gov.tr/wp-

content/uploads/2018/11/09_D%C4%B1%C5%9FEkonomik%C4%BO0li%C5%9Fkiler.pdf

(Devlet Planlama Tegkilati[DPT], 2004)
Thesis
Zencir, M. B. (2007). Giizel sanatlar alanindaki kullanicilarin bilgi gereksinimleri ve bilgi kullanim ozellikleri:
Hacettepe iiniversitesi ornegi[Master’s thesis]. Hacettepe University.
(Zencir, 2007)
Electronic Sources
Article

Tenopir, C. & King, D. W. (2001) The use and value of scientific journals. Serials, 14(2), 113-120. Accessed on

27 March 205 from http://uksg.metapress.com/media/
(Tenopri & King, 2001: 116)

Report

Devlet Planlama Teskilati. (July 2004). E-doniisiim Tiirkiye projesi kisa donem eylem plani: degerlendirme raporu

(Rapor No: 2). Accessed on 02 April 2006 from http://212.175.33.22/kdep/rapor/KDEPHaziran2004.pdf.
(Devlet Planlama Teskilati[DPT], 2004).

Anonymous Electronic Source

Ethics on science. (n.d.). Accessed on 04 April 2006 from http://www.aek.yildiz.edu.tr/bilim.htm adresinden.
(Bilim etigi ve bilimse sahtekarlik, t.y.)

APA 7 rules should be applied for the uses that do not have an example. You can visit
https://apastyle.apa.org/style-grammar-guidelines/references/examples to access the relevant rules
and get more detailed examples.
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